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Brief Note on the e-Service:

The e-service “Application for Internship Programme in NEC”, developed by NIC Meghalaya
using NIC ServicePlus platform, aims at providing an online web portal for students and academics to
enroll for internship programme in North Eastern Council Secretariat. The portal is available in the
Invest Meghalaya Portal (investmeghalaya.gov.in), hosted in NIC Data Center.



|. APPLICANT MODULE

Step 1: Onboarding into ServicePlus platform (only for applicants who have not registered)

1) Visit: https://investmeghalaya.gov.in
2) Click on “Register”
3) Enter the details and click “Submit”
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Step 2: Login into ServicePlus platform

1) Visit the website: https://investmeghalaya.gov.in
2) Click on “Login”
3) Enter Login ID and Password and click on “Login”
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Step 3: Apply for Internship Programme in NEC

1) Go to “View all available services”

2) Search for “Application for Internship Programme in NEC”
3) Click on “Application for Internship Programme in NEC”
4) Fill all the details required and click on “Submit”

5) Proceed to “Attach Annexure”

6) Attach relevant enclosures and click on “Save Annexure”
7) Click on “Submit”

8) Save the Acknowledgment Slip generated
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ABOUT SERVICE PLUS
of Apply for services

© viewall available services Welcome to Service Plus

ServicePlus is a generic application to provide an electronic delivery for all the services provided by The Government to The citizen. The Government of India, State
Governments and Local Governments are providing various services to benefit the citizens at Centre, State or Local level primarily Government to Citizen (G2C) and
Government to Business (G2B). The services provided are either demand driven or mandated by the legislation. The services provided by Government can be categorized as:

1. Regulatory Services: Regulatory services are services like trade licence, permit for construction of a building etc that can be denied by the Government.
2. Statutory Services: Statutory services are services like Issuance of Birth/Death certificate which cannot be refused by Government.
3. Develop | Services: Developmental Services are services or schemes provided by Government for the benefit of citizens like NREGS, IAY, Old age Pension etc.
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NORTH EASTERN COUNCIL
SECRETARIAT

Application For Internship Programme in NEC

Documents Required:

= Valid ID Card from Institution

« Qualification Documents

- Bonafide Ceriificate from Institution

+ NOC from Head of Institution (Download Proforma)

Section A: Personal Information

Full Name *

Father's /Mother's Name *
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ATTACH ENCLOSURE(S)
Each enclosure requires a unique file. Please avoid uploading the same file in multiple fields.
Enclosure(s):
Type of Enclosure * Enclosure Document ~ File/Reference *
ID Card * Select " Choose File | No file chosen
i c : Select o Flle  No file chosen
Bonified certificate from Institution * Select - Cho ~lle No file chosen
No Objection Certificate * Select - Cho ile | No file chasen




Il. Dealing Assistant Module

Step 1: Login into ServicePlus platform

1) Visit: https://investmeghalaya.gov.in
2) Click on “Login”
3) Enter the Login ID and Password and click “Login”
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An Easy and Intuitive Application

Developed as part of Panchayat Enterprise Suite (PES) under epanchayat Mission Mode Project (MMP). TRACK APPLICATION
ServicePlus meta-data based e-Service delivery framework which is built on LowCode-NoCode (LCNC)

architecture for delivering electronic-services to citizens. An application which is quick to learn and easy to use

with minimal effort or very less skill set KNOW YOUR ELIGIBILITY

Build Software through Dictate, Design & Deploy
Interactive, Intelligent &interoperable
Automated Data Migration

Integrated Dynamic Report Generation
Systematic Process Flow Management
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Step 2: View Applications

1) Click on “Inbox”
2) To process a particular application, click on “Pull” or “Take Action”
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Message Box  Inbox

© Sent Applications
© Revalidate Payment SLNo. Service Name Task Name Application Number Status Action

[..] nt 1 Application for Internship Programme in NEC Initial Verification NEC-INTERN/2026/00001 Initiated




Step 3: Processing of Applications

1) To view details of applications, click on “View Processing History” and click on the

Application Reference Number.

2) To forward the application to Sector Head, select “Forward”, then select “Processing by
Sector”, provide a remark, then select sector to forward the application to, and proceed.

3) Incase there are discrepancies in the application and it is required to be sent to applicant
for corrections, select “Return to Edit Application”, provide suitable remark and proceed.
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Service Name Application for Intemsnip Programme in NEC
Current Task Initial Verification
Application Reference Number NEC-INTERN/2026/00001
Application Received Date 22-01-2026
© View Processing History
Application Reference Number : NEC-INTERN/2026/00001 -
Application Applied Date : 2210112026
Application Due Date : NA
Task Name User Received Date Processed Date Action Details Bunched Ref No
Initial Verification Dealing Assistant 22/01/2026 NA Under Processing NA
Application Submission Citizen NA 2210112026 16:04:15 Completed NA -
»
Application Reference Number : NEC-INTERN/2026/00001 -
Application Applied Date : 2210112026
Application Due Date : NA
Task Name User Received Date Processed Date Action Details Bunched Ref No
Initial Verification Dealing Assistant 2210172026 NA Under Pracessing NA
Application Submission Citizen NA 22/01/2026 16:04:15 Completed NA -

Initial Verification

Initial Verification
Action *
O Forward

) Return to Edit Application

Remarks

€ Back to Inbox



lll.Sector Head Module

Step 1: Login into ServicePlus platform

1) Visit: https://investmeghalaya.gov.in
2) Click on “Login”
3) Enterthe Login ID and Password and click “Login”

Step 2: View Applications

1) Click on “Inbox”
2) To process a particular application, click on “Pull” or “Take Action”

Step 3: Processing of Applications

1) To view details of applications, click on “View Processing History” and click on the
Application Reference Number.

2) To accept the application, select “Forward”, then select “Accept”, provide a remark, provide
“Reporting Date” and then proceed.

3) To reject the application, select "Reject”, provide a remark and then proceed.

4) In case the application is mistakenly sent to wrong sector, the application can be
returned back to the Dealing Assistant by selecting “Forward”, then select “Initial
Verification”, provide suitable remark, then select user “Dealing Assistant”, and submit.

View Processing History

Plccessinﬁ bx Sector

Processing by Sector
Action *

® Forward

O Reject

Select Task *

O Initial Verification

O Accept

Remarks *

3‘5‘,3\;;»115:' |I:"/“:._~11 “ € Back to Inbox
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Step 4: Digital Signing of Applications

1) On approval action, the signing page will be displayed.

2) Select “Yes” to digitally sign and select appropriate signing method (Dongle Based / eSign
/eMudra)

3) Click on “Submit” to proceed with signing. The signed acceptance letter will be automatically
sent to the applicant in their email.
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Do you want to digitally sign the document 7* @ Yes O No
@ Message Box Select a signing method for the document ? = O Dongle Based ® esign O eMudra
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Step 5: Issuing of Completion Certificate

1) Go to Inbox, pull the application to issue a Completion Certificate.
2) Toissue the certificate, select “Issue Certificate”, provide remarks, fill in the completion
report and then proceed with signing of the certificate, same as mentioned in previous step.

3) In case applicant is unable to complete the programme, select “Discontinue”, provide
relevant remarks and then click on submit.

Issue Final Certificate
Action *
© piscontinue

® Issue Certificate

Remarks *

Completion Report

Date of Joining *

Date of Completion

Skills *

Working Area Details *

Work Area *

Performance *

Please Select




